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0 00paboTKe M 3aIATE NEPCOHATBHBIX
JAAHHBIX pAa0OTHAKOB

I. O0mmue nos1oxKeHHA

1.1. Ilensro nansoro IlonoxeHus SBISETCS 3alIUTa MEPCOHANBHBIX JAHHBIX
pabOTHMKOB OT HECAaHKLIHMOHHMPOBAHHOI'O [JOCTYNA, HEMPaBOMEPHOI0 HX
UCMOJIb30BAHUS WU YTPATHI.

1.2. Hacrosmee Ilonoxkenune pa3paGoTaHO Ha OCHOBAaHMM CTaTei
Koncruryimu PO, TpynoBoro komekca P®, Koxexca PO 06 aqMuHHCTpaTHBHBIX
IpaBoOHApyIIEeHNUAX, ['paxaanckoro koaekca P®, VYromnoBHoro komekca PP, a
tarke PenepanbHoro 3akoHa "OO6 uHpopmanuu, UHGOPMATH3ALMH W 3ALIUTE
uHpopmanuu".

1.3. IlepcoHasbHbIE JaHHBIE OTHOCATCS K KaTeropuM KOH(HMIACHIIMAILHOM
uHpopMmatmy. Pexum KOHQUIEHIMATBHOCTH MEPCOHATBHBIX JaHHBIX CHUMACTCS B
ciydasx 00e31MYMBAHUS WIH 110 UCTEYEHHUH 75 JIET CpOKa XpaHEHUS, €CITH HHOE HEe
OIPEJEICHO 3aKOHOM.

1.4. Hacrosmee , [TonoxxeHnne yTBepKOaeTcs W BBOAWUTCS B JCHCTBHUE
npuka3zom 3aseaytomeid JIOY u sBisgercs 00s13aTebHbIM I UCTIONTHEHUS BCEMHU
pabOTHUKaMH, UMEIOIIKUMU TOCTYTI K IEPCOHAIBHBIM JAHHBIM COTPYAHHUKOB.

II. ITonaTHE H COCTAB NEPCOHAIBbHBIX AAHHBIX

2.1. IlepcoHanbHbie OaHHbIE pPA0OTHUKA - UHPOpPMAIMA, HEOOXoauMas
paborozareio B CBS3H C TPYAOBBIMU OTHOIICHUSAMH Y KacalOMIMUECS KOHKPETHOTO
pabornuka. [log undopmaimeit 0 paGoTHUKaX MOHUMAKOTCS CBEACHHS O (haKTax,
cOOBITHSIX W OOCTOATENhCTBAX  JKM3HA  pabOTHHMKA,  MO3BOJISIOIIHE
UICHTU(QUIMPOBATH €r0 JTUIHOCTb.

2.2. B cocraB nepcoHaIbHBIX JAHHBIX paOOTHHUKA BXOJMAT:

- aHKeTHbIE U Onorpaduueckue JaHHBIE,

- 00pa3zoBaHue;

- CBEJICHUS O TPYAOBOM H OOIIEM CTAXKE;

- CBE/ICHUS O COCTABE CEMbHU;

- IaCTIOPTHBIE JAHHBIC;

- CBEJICHUS O BOMHCKOM Y4ETE;

- CBeICHUs 0 3apabOoTHOI I1aTe COTPYAHUKA,

- CBEICHUS O COLIMAIBHBIX JIbIOTaXx;

- CIICIIMATIbHOCTD,




- 3aHUMaeMas JOJKHOCTB;

- HAJIMYHUE CYAUMOCTEM;

- aJIpec MeCTa )KUTEJIbCTBA;

- TOMAaIIHui TenedoH;

- MeCTO paOOThI WU YUeObl WICHOB CEMbU U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIIEHU B CEMBE;

- coZiep KaHue TPYIOBOIO JI0r0BOPA;

- COCTaB JCKJIAPUPYEMBbIX CBEACHUN O HATUYNHU MAaTEPUAIBHBIX LIECHHOCTEN;

- coJiep KaHue JEKIIapally, 10JaBa€MOM B HaJIOTOBYIO MHCIIEKIUIO;

- NOJJIMHHUKYU Y KOMUU MPUKA30B 0 JTUYHOMY COCTaBY;

- JINYHBIC JIeJIa U TPYJOBbI€ KHUKKHU COTPY/THUKOB;

- OCHOBaHMs K MPUKa3aM 10 JINYHOMY COCTaBY;

- Jlena, COJEepKalllue MaTepuaibl [0 TMOBBIIEHUIO KBaTU(pUKAIUU U
NEPENOArOTOBKE COTPYAHUKOB, X aTTECTALUU, CIYKEOHBIM PacCiieI0BaHUSIM.

2.3. JIoKyMeHThI, yKa3aHHbI€ B 1. 2.2. Hactosiero Ilosoxxenusi, siBIAIOTCS
KOH(UACHIIMATBHBIMU, XOTS, YYHUTBIBasS HMX MAacCOBOCTh U €IMHOE MECTO
00pabOTKU M XpaHEHWs] - COOTBETCTBYIOIIMH Tpud OrpaHUYEHUs] HA HUX HE
CTaBUTCS.

I11. O0paGoTka nepcoHATBHBIX JAHHBIX

3.1. Tlog o06paGoTKOl TeEepCOHANBHBIX JaHHBIX PAaOOTHHKA MOHHMAETCS
NoJIyueHUe, XpaHeHuWe, KOMOMHHpOBaHUE, TIepenada WM Jo0oe JIpyroe
UCIIOJIb30BaHHUE MEPCOHATBHBIX JAHHBIX paOOTHHUKA.

3.2. B menax obecriedeHuss mpaB M CBOOOJ YeNOBEKa W Tpa)kaaHWHA
paboroiarens M €ro MpeACTaBUTENM MpU 00pabOTKe NEPCOHAIBHBIX JaHHBIX
paboTHUKA 00513aHBI COOJIIOIATh CIICYIONINE O0ITHe TPEOOBAHUS:

3.2.1. OOpaboTka  TEpPCOHAIBHBIX  JaHHBIX  pPA0OTHHUKA  MOXKET
OCYIIECTBIISITHCS MCKIIOYUTENBHO B LIENSAX OOecrieueHust COO0/IEHUs 3aKOHOB H
MHBIX ~ HOPMATHUBHBIX  TPABOBBIX  AKTOB, COACUCTBUS  pabOTHUKaM B
TPYJOYCTPOUCTBE, OOYUCHUU M MPOABIIKCHHH IO CIy)KOe, o0ecTieueHus! JTMIHOU
0e30macHOCTH PaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KayeCTBA BBIOIHIEMOM
paboThI 1 0OECTICUEHHS] COXPAHHOCTH UMYIIIECTBA.

3.2.2. Ilpm ompenenennn oO0beMa U coaepxaHUs, 00padaThIBAEMBIX
MEPCOHANBHBIX JaHHBIX pPAa0OTHHKA pPabOTOAATENh JOKEH PYKOBOJCTBOBATHCS
Koncturyumnenn Poccuiickot ®enepaunn, TpyaoBBIM KOIEKCOM W HWHBIMU
dbenepaabHBIMU 3aKOHAMMU.

3.2.3. IlomyyeHue nEepCOHAIBHBIX JAHHBIX MOXKET OCYIIECTBISATBHCA Kak
MyTeM TPEICTaBICHUS MX CaMUM PaOOTHUKOM, TaK W IMyTEM MOJYYEHUS UX W3
WHBIX UCTOYHUKOB.

3.2.4. llepcoHallbHBIE JAAHHBIE CIEAYET NOJYy4aTb y HErO0 C€aMoro, C
MMCbMEHHOTO COTrJiacusi Ha 00pabOTKY MEePCOHATBHBIX IAHHBIX PAOOTHHKA.

Ecan mepconanbHble JaHHbIE PA0OOTHUKA BO3MOXHO MOJNYYHUTH MOALKO Y
mpemuvell cmopoHsl, TO PaOOTHUK JOJKEH OBITh yBeIOMJIEH 00 3TOM 3apaHee, U
om He20 00HCHO OblMmb NOIYUEHO nucbMeHHoe coznacue. PaboTonarens JOJIKEH
COoOOLIUTh PAOOTHUKY O LENsAX, MpeAnojaraéMplX HCTOYHMKAX U CIOCo0ax
MOJIYYCHHsI TIEPCOHATBHBIX JIAHHBIX, a TaKKe€ O XapaKTepe TOJJIeKAINUX



MOJIYYCHHUIO TICPCOHAIBHBIX JAHHBIX M TOCICJCTBUAX OTKa3za paOOTHHKA AaTh
MUCHPMEHHOE COTJIacHe Ha MX MOJTy4YeHHE.

3.2.5. Pabortopmatenr He wuMeeT MpaBa MoJay4yaTb U 00OpadaTbIBaTh
MEPCOHANIbHBIE JTAHHbIE PA0OTHHUKA O €20 NOAUMUYECKUX, PEeTUSUOSHBIX U UHBIX
ybeocoeHuax u YAcmHOU JHCU3HU. B ciayuasx, nenocpeocmeenHo C8A3aHHbIX C
gonpocamu mpyoo8vlx OMHOULeHUlU, OAHHble O YACMHOU JHCUSHU pPAOOMHUKA
(unpopmayusi o dncusHeOdessmenbHOCmU 8 chepe CceMeuHblX OblMOoBbIX, TUUHBIX
OMHOUWEeHUL) MOo2ym Obimb NOJYYEeHbl U 00pabomanvl pabomooamenem moabKo C
€20 NUCbMEHHO20 CO2NACUL.

3.2.6. PaGotomatenb He HMEeT TMpaBo IMoJydaTb U 00padaThIBaTh
NepCOHAJIbHBIC JIaHHBIE pPAO0OTHWKA O €ro WICHCTBE B  OOIIECTBEHHBIX
O00BETMHEHUSAX MU €T0 MPOQPCOIO3HON NIEATEIHHOCTH, 32 UCKITIOUCHHEM CIy4acs,
IIPEeyCMOTPEHHBIX (peneparbHBIMHA 3aKOHAMH.

3.3. K o06pabGoTtke, mnepegaye M XpaHEHHIO MEPCOHANBHBIX JAHHBIX
pabOTHUKA MOTYT UMETh JIOCTYIT COTPYAHUKH

3.4. Hcnonp3oBaHWE TMEPCOHAIBHBIX JAHHBIX BO3MOXXHO TOJBKO B
COOTBETCTBHH C ILIEJSAMHU, OTIPEICTUBITMMH UX TTOJTYUCHHE.

3.4.1. IlepcoHalibHBIC JTaHHBIE HE MOTYT OBITh HCIIOJIB30BaHBI B IIENISAX
NPUYUHEHUS HMMYIICCTBEHHOTO W MOPAJLHOTO Bpela TpakIaHaM, 3aTpyTHCHUS
peanuzanuu npas U cBo0o ] rpaxaan Poccuiickoit deneparuu. OrpanuyeHue npas
rpaxaan Poccuiickoit @eepannn Ha OCHOBE UCIOJIb30BaHUsI HH(GOPMAIIMK 00 UX
COLIMAJILHOM  MPOUCXOXKJIEHHWU, O  PpaCOBOM, HAIMOHAIBHOM,  SI3BIKOBOM,
PENMTMO3HON M TApPTUIHOW NPUHAMJIEKHOCTH 3alpeuieH0 W KapaeTcss B
COOTBETCTBHH C 3aKOHOJIaTEIHCTBOM.

3.5. [lepenava mepcOHANBHBIX JaHHBIX PA0OOTHUKA BO3MOXHA TOJIBKO C
coenacus pabomHuka B CIy4asix, MpsMO MPETYyCMOTPEHHBIX 3aKOHO1aTEILCTBOM.

3.5.1. Ilpu mepenauye mnepCOHANBHBIX MAHHBIX Pa0OTHHKA PaOOTOIATEND
JTOJDKEH COOII0IaTh CeAYIONe TPEOOBaHNS:

o HEe cOo00IIaTh IEPCOHAIbHBIC TaHHBIC paOOTHUKA TPETheil cTopoHe Oe3
NUCBMEHHOTO corjacusi pabOTHUKA, 3a HCKIIOYEHHEM CIIy4aeB, KOrja 3TO
HEOOXOIMMO B TENIAX MPEIYNPEKICHUS YTPO3bl KU3HU U 370POBBIO pabOTHHUKA, a
TaK)Ke B CIy4asixX, yCTAHOBJICHHBIX (eJiepaibHbIM 3aKOHOM;

o HE CcoOO0IIaTh MEPCOHAJIbHBIC JaHHbIE PAOOTHUKA B KOMMEPYECKUX
1essx 0e3 ero MUCbMEHHOTO COTJIACHS;
o IPEeIyNpenuThb JUII, TOJYYAIOIINX MePCOHABHBIE JaHHbIe pAa0OOTHHKA,

0 TOM, YTO 3TH JIJaHHBIE MOTYT OBITh MCIOJIB30BAHbI JIMIIb B IEJSAX, I KOTOPBIX
OHM COOOIIIEHBI, U TPEOOBATH OT ATUX JIMI MOJATBEPKIEHUS TOTO, YTO ATO MPABUIIO
cobmoaeHo. Jluia, mosyyaroliye NepcoHalbHbIE AaHHbIE PA0OTHHKA, OOA3aHbBI
COOMIOIATh PEXKUM CEKPETHOCTH (KOH(DUACHIMATBHOCTH) (npunodiceHue Ne
9)./laHHOE MOI0)KEeHNE HE PACIPOCTPAHSIETCS HA OOMEH NMEePCOHATbHBIMU JAHHBIMU
pPabOTHUKOB B MOPSAJIKE, YCTAHOBICHHOM (heliepabHbIMU 3aKOHAMU;

o paspeliatb AOCTYN K IMEPCOHAIbHBIM JIaHHBIM PAOOTHUKOB TOJIBKO
CIEUUAJIBHO  YMOJHOMOYEHHBIM  JIMLIAM,  OMNpPEACICHHBIM  IMPUKA30M IO
OpraHu3alyu, IpU 3TOM YKa3aHHbIE JIMIA JOJDKHBI UMETh IIPABO MOJIY4YaTh TOJIBKO
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T€ TIEPCOHANLHBIC JaHHBIC PAOOTHHKA, KOTOPHIE HEOOXOMMMBI IS BBITIOJTHCHHUS
KOHKPETHBIX (DYHKIIMIA;

o HE 3ampammBaTh HHPOPMAIUIO O COCTOSHUU 30POBhSl paOOTHHUKA, 32
UCKJIIOYCHHEM TE€X CBEJEHUI, KOTOpPbIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH
BBINIOJIHEHUS pAOOTHUKOM TPYIOBOM () YHKIINH;

o nepenaBaTh IEPCOHAJIBHBIC JaHHBIE PAOOTHUKA TMPEACTABUTEIISAM
pabOTHUKOB B MOPSAKE, YCTAHOBICHHOM TpPYyIOBBIM KOJEKCOM, M OTPAaHUYHBATH
3Ty MHGOPMAIHMIO TOJBKO TEMH NEPCOHATBHBIMHU JaHHBIMH PaOOTHHKA, KOTOPHIC
HEOOXOIMMBI JJISI BHITTOJIHCHHS YKa3aHHBIMU MIPEICTABUTEIIAMHA UX () YHKITHHA.

3.5.2. Tlepemaua mEpCOHAIBHBIX HAHHBIX OT JEpXarelis WIM €ro
NPEICTaBUTEICH BHEITHEMY MOTPEOUTETI0 MOXKET JOIMYCKAaThCsI B MUHUMAJIbHBIX
o0beMax M TOJIBKO B IICJIIX BBITIOJIHCHHS 3a7a4, COOTBETCTBYIOIIUX OOBEKTHBHOM
npuYruHe cOopa ITHX JaHHBIX.

3.5.3. Ilpu nepenaue MepCOHANBHBIX JTAHHBIX PAOOTHHKA MOTpeOUTensaMm (B
TOM YHCJIE U B KOMMEPUECKUX IENISIX) 3a Mpeiebl OpraHnu3ainuy paboToIaTeNlb He
JOJDKeH cooOIIaTh 3TH JIaHHBIE TPEThEH CTOpPOHE 03 MUCHhMEHHOTO COTJIACHSs
paboTHHMKa, 3a UCKIIOYEHHEM CIlydaeB, KOrJa dSTO HEOOXOAWMMO B MEJsIX
NPEIYNPEKICHUS Yrpo3bl J>KM3HW M 3JI0POBBI0 pPA0OTHHKA WM B CIydasx,
YCTaHOBJICHHBIX (peiepaaIbHbIM 3aKOHOM.

3.6. Bce mMepsl KOHPUIAESHIIUATBHOCTH TIPU cOope, 00paboTKe W XpaHCHUHU
NEPCOHATIBHBIX TAHHBIX COTPYAHHUKA PACIIPOCTPAHSIOTCS Kak Ha OyMa)kHble, TaK U
Ha JIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTEIH HH(POPMALIUH.

3.7. He pnomyckaercsi OTBeYaTh Ha BOINPOCHI, CBSI3aHHBIE C Tepenayeit
nepcoHabHOM MHGOpMaIuu 1o Tejaedony uiu daxcy.

3.8. XpaHeHne MepcOHANbHBIX JAHHBIX JOJKHO MPOUCXOIUTH B TOPSIKE,
UCKJTIOYAIOIIEM UX YTpaTy WU UX HEIIPAaBOMEPHOE HCIIOIb30BaHUE.

3.9. Ilpu mnpuHATAM pEUICHUH, 3aTparuBarolIMX HMHTEpPEChl pPaOOTHHKA,
paboromarens HE HWMEET TMpaBa OCHOBBIBATHCA HA TMEPCOHANBHBIX JaHHBIX
pabOTHHKA, MOTYYEHHBIX UCKIIOUUTEIBHO B PE3yJIbTaTe UX aBTOMATU3HPOBAHHOMN
00pabOTKH WU DJIEKTPOHHOTO MOdy4YeHus. PaboTomaTenb ydWTHIBAET JIMYHBIC
KadecTBa paOOTHHKA, €ro J0OPOCOBECTHBIM M 3 ()EKTUBHBINA TPY/I.

V. JocTyn Kk nepcoHaJIbHBIM JaHHBIM

4.1. BuyTpeHHUH A0CTYN (JOCTYN BHYTPHU OpraHU3AINN ).

4.1.1. [IpaBo gocTymna K NEPCOHAIBHBIM JaHHBIM COTPYAHUKA UMEIOT:

4.1.2. IlepeueHb InHll, UMEIOMIMX JOCTYIl K MEPCOHAIBHBIM JaHHBIM
pabOTHUKOB,  ONpEAENSIETCS  NPUKA30M  3aBEAYIOIIEr0 W MHUCbMEHHOIO
00s13aTENIbCTBA O HEPA3TIIANICHUN TEPCOHATBHBIX JAHHBIX PAOOTHHUKOB.

4.2. BHemHu# A0CTyM.

4.2.1. K 4uciny MaccoBbIX NOTpeOUTENe MNEPCOHANBHBIX JaHHBIX BHE
OpraHu3alliid MOKHO OTHECTHM TOCYJapCTBEHHBbIE U  HErOCyJapCTBEHHbIC
(YHKIMOHANIbHBIE CTPYKTYPHI.

4.2.2. Haa3opHO - KOHTPOJIbHBIE OpraHbl MMEIOT JOCTYI K HH(pOpMAIUU
TOJILKO B cpepe CBOEH KOMIETEHIUU.




4.2.3. Opranuzanuu, B KOTOpPBIE COTPYAHHUK MOJKET OCYLIECTBIIATH
MEPEUNCIICHUSI JICHEXKHBIX CPEACTB (CTpaxoOBble KOMIIAHWHU, HErOCYIapCTBEHHBIE
NEHCUOHHBbIE  (OHABL,  OJIArOTBOPUTEJbHBIE  OpPraHU3AlMM,  KPEIUTHBIE
YUPEXKICHHSI), MOTYT MOJYYUTh JOCTYI K IMEPCOHAIBHBIM JaHHBIM pPaOOTHHKA
TOJILKO B CIIy4ae €ro MUCbMEHHOIO pa3perieHusl.

4.2.4. [Ipyrue opranuzaiuu.

Cenenust 0 paboTaroOIeM COTPYIHUKE WJIM YK€ YBOJIEHHOM MOTYT OBITh
MPEeIOCTaBICHbl IPYrol OpraHu3aliyi TOJIbKO C MMCbMEHHOTO 3ampoca Ha OJlaHKe
OpraHu3alyy, C MPUIIOKEHUEM KOMHUM HOTapUAJIbHO 3aBEPEHHOTO 3asBIICHUS
paboTHHKA.

[lepcoHanbHble JaHHbIE COTPYJHHMKAa MOTYT OBITh MPEIOCTABICHbI
POJICTBEHHHKAM WJIM YJIEHaM €ro CeMbU TOJIbKO C MHCBMEHHOTO pa3peuieHus
CaMoOro COTpPYJIHHUKA.

B cnyuae pa3Boja ObiBiIas cympyra (Cynpyr) UMEIOT MpaBO OOpAaTUTHCS B
OpraHu3alydi0 C MHUCHbMEHHBIM 3alMpocoM O pa3Mepe 3apaboTHOW IIIaThl
cotpyanuka 6e3 ero cornacus (YK PO).

V. 3ammTa nepcoHabHBIX JAHHBIX

5.1. Tlog yrpo3oil uIM OMACHOCTBIO YTpaThl NEPCOHAIBHBIX JAHHBIX
NOHUMAETCS EIMHUYHOE WM KOMIUIEKCHOE, pEaIbHOE WM NOTEHIMAIbHOE,
AKTHUBHOE WJIM MACCUBHOE MPOSBICHUE 3JI0YMBIIUICHHBIX BO3MOXHOCTEN BHEITHUX
WIM BHYTPEHHUX HCTOYHHMKOB YIpO3bl CO37]aBaTh HEOJIAronpUATHBIE COOBITHS,
OKa3bIBaTh JECTAOMIM3UPYIOIee BO3IEHCTBHUE Ha 3allIUIAeMyI0 HH(OPMAITHIO.

5.2. Puck yrpo3sl d100bIM HH(DOPMAIMOHHBIM pecypcaM CO3[aloT
CTUXUMHBIE OEJCTBUS, SKCTPEMaJbHbIE CUTYallUH, TEPPOPUCTUUYECKUE NEUCTBHUSI,
aBapuM TEXHUYECKUX CPEACTB W JIMHUWA CBSI3M, JpPyrue OOBEKTHBHBIC
00CTOSITENbCTBA, A TaKXKe 3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAaHHBIE B
BO3HHMKHOBEHUU YTPO3bI JIULA.

5.3. 3ammuTra TMEepCOHATBHBIX JaHHBIX TPEACTABISET COOOH IKECTKO
perIaMeHTUPOBAHHBIN u JUHAMHYECKU-TEXHOJIOTUYECKUI npotiiecc,
MpeAYNPEeKIA0NINI HApYIIEHHE TOCTYIMHOCTH, IEIOCTHOCTH, TOCTOBEPHOCTH M
KOH(UICHIIUATbHOCTH  TMEPCOHANBHBIX JaHHBIX ©U B  KOHEYHOM  CYETE
0o0ecreunBaOmnid  TOCTATOYHO HAJEKHYI0 0€30macHOCTh HMH(OpMAllUd B
MpollecCe€  YOPaBJICHYECKOW M  NPOU3BOACTBEHHOM  aestenbHocTH IOV
«KeMuyxnHka»

5.4. 3amuTa TEpCOHATBHBIX JAHHBIX PAOOTHHKA OT HEMPAaBOMEPHOTO HUX
MCIIOJIb30BaHUSI WM yTpaThl OJDKHA OBITH oOecredeHa paboTomaTeseM 3a CueT
€r0 CPEJICTB B MOPSAKE, yCTAHOBIEHHOM (efiepabHBIMHU 3aKOHAMHU.

5.5. "BHyTpeHHss 3amuTa.

5.5.1. OCHOBHbIM BHHOBHMKOM HECAHKIIMOHHUPOBAHHOIO JOCTyHa K
MEePCOHAIBHBIM JaHHBIM SIBIIETCS, KaK NpaBWJIO, MEpCOoHal, paboTaromMil C
JOKyMEHTaMM U 0a3aMu JaHHbIX. PeriiameHTanus [AOCTyna TMepcoHala K
KOH(PUIEHIMATBbHBIM CBEJCHUSIM, JTOKYMEHTaM U 0a3aM JaHHBIX BXOJUT B YHUCIO
OCHOBHBIX  HaNpaBlEHUM  OpPraHU3allMOHHOW  3alUThl  HHPOpPMALUU U
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MpeHa3HaueHa [JIs pa3rpaHUYCHUS] MOJTHOMOYMM MEXIYy PYKOBOIUTEISMH U
CHEeUaIMCTaMH OpraHu3aliy.

5.5.2. JIns obecnieyeHUs: BHYTPEHHEW 3alllUThl NEPCOHAIBHBIX JaHHBIX
PabOTHUKOB HEOOXOAUMO COOJIIOIATh PsiJl MEP:

® OrpaHUYCHUE U periaMeHTanus cocTaBa pabOTHUKOB,
(GyHKIMOHAIbHBIE 00S13aHHOCTH KOTOPBIX TPEOYIOT KOH(DHUICHIINATbHBIX 3HAHUH;

e cTporoe  u30MpareIbHOE W OOOCHOBAHHOE  paclpe/esieHHe
JIOKYMEHTOB U UH(POPMAIIUU MEXKy paOOTHUKAMU;

® palMOHAIBHOE pa3MellleHne paboyux MecT paOOTHUKOB, IPU KOTOPOM
UCKJTI0YAIOCh Obl 0ECKOHTPOJIbHOE UCIOIb30BaHUE 3alIUIIaeMON HH(OpMaIUy;

e 3HaHuWe pabOTHUKOM  TpeOOBaHUM  HOPMATHBHO-METOJAMYECKUX
JIOKYMEHTOB T10 3allUuTe HHHOPMAIIUA U COXPAHCHUU TalHBbI;

® Hajgu4Yue HEOOXOJMMBIX YCIOBUM B TOMEIIEHUH ISl PabOThl C
KOH(UACHIIMATBHBIMU JOKYMEHTAMU U 0a3aMu JaHHBIX;

® OMpejeNeHHe M perjiamMeHTals cocTaBa pPaOOTHUKOB, HMEIOIIUX
npaBo JOCTyma (BX0Jla) B MOMEIIEHUE, B KOTOPOM HAXOJHMTCS BBIUHUCIUTEIbHAS
TEXHUKA;

e OpraHu3alus MopsjaKa YHUUTOKEHUsI UHPOpMAIUK;

® CBOEBPEMEHHOE BBISIBIICHHWE HapyILIEHUs TPEOOBAHUM pa3pelnTeIbHON
CUCTEMBI JTOCTYIa pabOTHUKAMHU MOIpa3eICHUS;

e JMYHBIE Jella MOTYT BbIJaBaTbcd Ha paboyre MecTa TOJBKO
3aBeaymomeii (yka3aTb HaMMEHOBaHME) paOOTHUKAM OTJAeNla TMepcoHala U B
UCKITIOYUTENBHBIX CIydasX, [0 TMHCbMEHHOMY pa3pelieHUuI0 PYKOBOIUTEIS
YUPEXKICHUSI, - PYKOBOAMUTENIO CTPYKTYPHOrO TMOJpa3feieHus (Hampumep, Mpu
MOJICOTOBKE MaTePUAJIOB JJIsl aTTECTAI[UU PaOOTHUKA).

5.5.3. 3ammrTa mnNepcOHANbHBIX JJAHHBIX COTPYAHHKA Ha SJICKTPOHHBIX
HOCHUTETISIX.

Bce mamku, copepikaiiue mnepcoHalbHbIE HaHHBIE COTPYIHMUKA, IOJKHBI
OBITh 3aIUINECHBI TIAPOJIeM, KOTOPBIA COOOIIAETCS PYKOBOJUTEIIO CIIYXKOBI
VOpaBICHUS TIEPCOHAJIOM U  PYKOBOJIMTENIO CIYXObl  HMH(DOpPMAITMOHHBIX
TE€XHOJIOTHUM.

5.6. "Buemnss 3ammTa’.

5.6.2. Ilon MOCTOPOHHUM JIMLIOM MOHHUMAETCA JII0OOE€ JIMIIO, HE HMEIOIIEee
HEMOCPEACTBEHHOIO OTHOILIECHHUS K JESITEIbHOCTH KOMIAHUHU, IOCETUTENH,
PabOTHUKU PYTUX OPraHU3aLUOHHBIX CTPYKTYp. [locTOpoHHME NHIIa HE TOMKHBI
3HATh pacmupeneneHue GyHKIUNA, pabodre MPOIECChl, TEXHOJIOTHIO COCTaBJICHUS,
oopMmIeHUs, BEJICHUS U XPAaHEHUS JOKYMEHTOB, el W pabo4ymx MaTepHalioB B
OTJEJIe IepCcoHaia.

5.6.3. Jlnma oOecriedeHuss BHEIIHEHW 3alllUThl TEPCOHAIBHBIX JAHHBIX
COTPYJAHUKOB HEOOXOAUMO COOJIIOAATH Psii MEP:

- IOPSZIOK MPpUEMa, YUeTa U KOHTPOJISI eI TEIbHOCTH MOCETUTENEH;

- OPSIOK OXPAHbI TEPPUTOPHH, 3TAHUN, IOMEIICHUN;

- TpeOoBaHMA K 3amuTe HUHPOpMALMM TNpPU HHTEPBHIOUPOBAHUU U
co0eceI0BaHUsX.
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5.7. Bce unuia, CBs3aHHbIE C TMOJIY4YEHUEM, OOpPaOOTKONM U 3alUTOU
MEPCOHATIBHBIX JaHHBIX, 00s3aHbl MOAMMUCATH 00S3aTEIBCTBO O HEPA3IJIALICHUU
MEPCOHATLHBIX TAaHHBIX PAOOTHUKOB.

5.8. [1o BO3MOXHOCTH TIepCOHATBHBIE JaHHbIE 00€3TUYHBAIOTCS.

5.9. Kpome wmep 3amuTbl MEPCOHAIBHBIX JAHHBIX, YCTAaHOBJIEHHBIX
3aKOHOJATENbCTBOM, pabOTOJATENH, PAOOTHUKUM W HUX MPEICTABUTEIM MOTYT
BBIPa0aTHIBATh COBMECTHBIC MEPHI 3aIUTHI MIEPCOHANBHBIX TAHHBIX PAOOTHUKOB.

VI. IlpaBa u 00s13aHHOCTH PA0OTHHUKA

6.1. 3akperuieHue mnpaB paOOTHUKA, PETIAMEHTHPYIOIIUX 3allUTy €ro
NePCOHANBHBIX JIaHHBIX, OOECIEUYMBAET COXPAHHOCTh TIOJHOW H TOYHOM
UHGOpPMALIMH O HEM.

6.2. PabOTHMKM W WX MPEACTABUTENH JIOJDKHBI OBITh O3HAKOMJICHBI IMOJ
pacmucKy ¢ JIOKyMEHTaMW OpTraHHW3alli, YCTAHABIMUBAIOIIUMHU  MOPSAIOK
00pabOTKH TMEepCOHATBHBIX JaHHBIX pPAaOOTHUKOB, a Takke 00 WX TpaBax H
0053aHHOCTSIX B 3TOM 00JIaCTH.

6.3. B 1memiax 3amuThl TEPCOHANBHBIX JIAHHBIX, XPAHALNIUXCA Y
paboTtoaarens, paOOTHUK UMEET MPaBO:

® - Tp€6OBaTB NCKIIOUYCHUSA WX UCIIPABJICHUA HECBCPHBIX WJIX HCIIOJIHBIX
IMCPCOHAJIbHBIX JAHHBIX;
L Ha CBO60,IIHI>Iﬁ OecIuIaTHBIHA JOCTYII K CBOUM IICPCOHAJIBHBIM JdHHBIM,

BKIIHOYasd IIpaBO Ha IMOJYUCHHC KOIIUH JTI000# 3aIliCH, coz:epx(ameﬁ IMCPCOHAJIBHBIC
JaHHBIC,

o NIEPCOHANIbHBIE  JaHHBIE  OLIEHOYHOTO  XapakTepa JOMNOJIHUTh
3asIBJICHHEM, BBIPAKAIOUIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

o ONpENeNATh  CBOMX  MPEACTAaBUTENEW I 3alIUTBl  CBOUX
NEPCOHANBHBIX TaHHBIX;

° Ha COXPAHEHME U 3aIIUTY CBOEH JINYHON U CEMEHHOW TalHBbI.

6.4. PaboTHuk 00s13aH:

o nepefaBatb pabdOTONATENI0 WM €ro IMPEeACTABUTENI0 KOMILIEKC

JIOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX IEPCOHAJBHBIX JAHHBIX, COCTAB KOTOPBIX
ycTaHoBieH TpyaoBeM koaekcom PD;

o CBOEBPEMEHHO cOO00IaTh padoTromaTedto 00 H3MEHEHHH CBOMX
MEePCOHAIbHBIX JIAaHHBIX.

6.5. PaboTHukHM cTaBsAT paborodaTesdsi B M3BECTHOCTh OO0 W3MEHEHHH
dbaMuIMM, WMEHW, OTYECTBA, JAThl POXKACHHS, YTO TMOJyd4aeT OTPAKCHHUE B
TPYJIOBOM KHUXKKE HA OCHOBAaHUM TMPEACTABICHHBIX JIOKYMEeHTOB. [lpu
HEOOXOMMMOCTH  M3MEHSIOTCS  JaHHble 00  oOpaszoBanumm, mpodeccud,
CHEUUATIBHOCTH, MPUCBOCHUHN HOBOT'O pa3psjia U Ip.

6.6. B 1enax 3amuThl YacTHOM JKW3HHM, JUYHOM U CEMEHHOM TalHBI
pabOTHUKM HE JOJDKHBI OTKa3blBaThCA OT CBOEro IMpaBa Ha 00pabOTKy
MEPCOHAIBHBIX JTAHHBIX TOJILKO C MX COTJIacHsi, MMOCKOJBKY 3TO MOXET MOBJIEYb
MPUYMHEHHUE MOPAJIBLHOTO, MaTEpUAJIbLHOTO Bpea.



VI1l. OTBeTCTBEHHOCTH 32 pa3rianieHne KOH(HUIeHNATbHOM
uHopMaNUU, CBA3AHHON C NEPCOHAIbHBIMY JAHHBIMH

7.1. IlepcoHanbHasi OTBETCTBEHHOCTb - OJHO M3 TJIABHBIX TPEOOBAHMM K
opraHuzanuu (yHKIIMOHUPOBAHUS CUCTEMBI 3alUThI IEPCOHATLHON MH(OpMALIUU
1 00s13aTeNbHOE yciioBue obecnedeHus 3PGHEeKTUBHOCTH STON CUCTEMBL.

7.2. KOpunuueckue u (U3MYECKHE JIMIA, B COOTBETCTBUM CO CBOUMH
MOJITHOMOYHUSAMM  BJajcioliue UHPoOpMalmed o TpaxaaHax, T[OJydarolue u
HCIIOJIB3YIONINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHO/IATEIILCTBOM
Poccuiickoit @enepanuu 3a HaApYIICHUE pPEXUMa 3alUTHI, 00paOOTKH U MOpsiIKa
UCITIOJIb30BaHUS ATON MH(GOPMAIIUH.

7.3. PykoBoaurens, pasperarmmun IOCTYI COTPYIHUKA K
KOH(UACHIIMATEHOMY JOKYMEHTY, HECET TNEPCOHAIbHYI) OTBETCTBEHHOCTh 3a
JAHHOE pa3pelieHue.

7.4. Kaxnpli COTpPYJHUK OpraHu3alyuy, TMOJy4YalrIuid m1isi paboThl
KOH(UACHIIMATBHBIA JOKYMEHT, HECET €IMHOJUYHYI0 OTBETCTBEHHOCTHh 3a
COXPaHHOCTb HOCUTENIS U KOHPUICHIIMAIFHOCTh HH()OPMAIIHH.

7.5. Jluua, BUHOBHBIC B HApYUIEHUH HOPM, PETYIUPYIONIUX IOJTyYCHHE,
00pabOTKy ®  3alllMTy  TEpPCOHAJIBHBIX  JaHHBIX  pabOOTHHMKA,  HECYT
JTUCHUTUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peiepabHbIMU 3aKOHAMH.

7.5.1. 3a HeucnoJIHEHHWE WJIM HEHaJyIeKallee UCIOJHEHHE PaOOTHUKOM I10
€ro BUHE BO3JIOKEHHBIX Ha HEro 00A3aHHOCTEH MO COOJIIOJIEHUIO YCTAaHOBJICHHOTO
nopsiika paboThl CO CBEJEHUSIMU KOH(MUIEHIIMATIHLHOTO XapakTepa padoToaaTeNb
BIIPABE NPUMEHATh NPEAYCMOTPEHHbIE TPYIOBBIM KOJEKCOM HUCIUIUIMHAPHBIC
B3bICKAHUS.

7.5.2. JIoKHOCTHBIC JHIlA, B OO0S3aHHOCTH KOTOPBIX BXOJHUT BEJCHUC
NEPCOHATBHBIX  JAHHBIX  COTPYAHUKA, O0O0si3aHBI  O0OECHEYHUTh  KAKIOMY
BO3MOKHOCTb O3HAKOMJICHHUSI C JJOKYMEHTaMU M MarepuajaMy, HEMOCPEICTBEHHO
3aTparvBalolMMU €ro IpaBa U CBOOOIbI, €CIIM UHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBomepHbIii 0TKa3 B IPEIOCTABICHUN COOPAHHBIX B YCTAHOBIEHHOM TOPSJIKE
JOKYMEHTOB, JTMOO HECBOEBPEMEHHOE IPEIOCTABICHUE TAaKUX JTOKYMEHTOB WU
WHOW  wWHpOpManUh B  CIOydasx, MPEJyCMOTPEHHBIX  3aKOHOM, JHOO
MPEIOCTAaBICHUE HEMOJHOW WM 3aBEIOMO JIOKHOM WH(pOpMaluu - BIEYET
HaJOKEHHWE Ha JOJDKHOCTHBIX JIMIl aJIMHUHHUCTpaTUBHOTO ITpada B pasmepe,
onpenensieMmoMm Komexkcom 00 aIMUHUCTPATUBHBIX MTPAaBOHAPYIICHUSX.

7.5.3. B coorBercTtBHUM C ['paxIaHCKUM KOJIEKCOM JIHIA, HE3aKOHHBIMHU
METOJaMH TIONyYHBIIHE WHGOPMAINIO, COCTABISIIONIYIO CIY)KEOHYIO0 TalHYy,
00s13aHBI BO3MECTUTH TPUYMHEHHBIC YOBITKH, TPUYEM Takas >k OOs3aHHOCTb
BO3JIaraercs U Ha paOOTHHUKOB.

7.5.4. YronoBHass OTBETCTBEHHOCTb 3a HApYyLIEHWE HENPUKOCHOBEHHOCTHU
YaCTHOM >KM3HU (B TOM YHCIIE HE3aKOHHOE COOUpaHUE WM PaACIpPOCTpAHEHUE
CBEJICHUI O YaCTHOM >KU3HM JIMIA, COCTABJISIFOLIETO €r0 JUYHYI WIH CEMEUHYIO
TaliHy, 0e3 ero corjacus), HENpPaBOMEPHBIM JOCTYNl K OXpaHSIEMOH 3aKOHOM
KOMIBIOTEpPHOW HMH(OpMallMK, HENPaBOMEPHBI OTKa3 B MPEIOCTABICHUU
COOpaHHBIX B YCTAHOBJICHHOM TMOPSJIKE JOKYMEHTOB U CBEICHUH (€CIIU 3T JACSHUS
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MPUYMHUIIN BpeJ] TpaBaM U 3aKOHHBIM MHTEpEcaM I'pak/iaH), COBEPIICHHbIE JTUIIOM
C HCHOJIb30BAHHEM CBOET0 CIIYKEOHOro TOJOKEHUS HAaKa3bIBaeTca IMITpadom,
nu0O0 JIMIIEHWEM IpaBa 3aHUMAaTh OMNPENEIICHHbIC JTOKHOCTH WM 3aHUMAThCA
OTIPENICICHHON JIeATEeIbHOCTHIO, TMO0 apecToM B cooTBeTCTBUU ¢ YK PO.

7.6. HenpaBOMEPHOCTH AEATEIBHOCTH OPraHOB I'OCYIAapCTBEHHOM BIIACTH U
opraHu3aiui Mo cOOpy M UCIOJIL30BAHUIO MEPCOHATBHBIX JTAaHHBIX MOXET OBIThH
YCTaHOBJIEHA B Cy/1€0HOM MOPSJIKE.



